
POSITION:  Maintenance Assistant 
JOB TYPE:  Full-Time Year Round 
REPORTS:  Facility Director 
 
DESCRIPTION: 
Under the direction of the Facilities Director, assist in the maintenance and repair and upkeep of the camp’s 
buildings, grounds, equipment and other facilities consistent with the mission (Inviting all people to experience 
the wonder of creation and find harmony with God, with nature and with one another) and established policies 
and procedures of the camp. 

 
QUALIFICATIONS:  

 A high school diploma or its equivalent or 5 years of experience in a facility and site maintenance, 
construction, or grounds keeping business. 

 Current certification in first aid and CPR is desired or able to obtain as soon as possible.  
 Valid and current driving license. 
 21 years of age or older 
 Dept. of Ag Pa Rides and Amusement Inspector certification 

 
DUTIES AND RESPONSIBILITIES: 

1. Maintain camp’s grounds   
 Operate necessary grounds care equipment such as mower, tractor, chain saws, etc., in safe and 

efficient manner. 
 Be aware and make necessary changes to hazards found on camp grounds. 

2. Assist in the repair of buildings and facilities. 
 Make major and minor repairs as needed (electrical, mechanical, plumbing HVAC, woodworking, 

landscaping) 
 Be able to work at height either on buildings, repair/ construction of high adventure courses, 

towers etc. 
 Assist in Maintaining pool  and waterfront area 

3. Perform janitorial and general maintenance duties 
 Sweep, scrub, wax floors, wash windows and screens, put up and take down screens and storm 

windows – repair same; plow and shovel snow;  
 Dispose of trash and waste.  Manage recycling. 

4. Performs all duties in accordance with prescribed regulatory compliance guidelines, including local, state 
and federal guidelines as well as American Camp Association accreditation standards.   
 Assist with emergencies on physical plant and site. 
 Assist in conducting initial and end-of-season inventory 
 Store equipment for safety. 
 Follow schedule for checking physical plant and equipment for safety, cleanliness and good repair. 
 Attend safety training seminars and educational classes to maintain any license required of camp  
 Assists Facility Director by supervising operations and Camp security personnel. 
 Assists Facility Director by supervising and coordinating the activities of a large number of seasonal 

labor and recreation personnel. 

 Assists Facility Director by supervising and coordinating the resolution of complaints and service  
                  requests. 

 Ability to work on a team, relate and work well with others. 
 Self-starter and organizer. 
 Ability to accept guidance, direction and supervision. 
 Proficiency in the safe and proper use of power equipment and tools, heavy and light machinery, 

and building materials. 
                                                                        
 
 



KNOWLEDGE, SKILLS AND ABILITIES: 
 Ability to understand and implement safety regulations and procedures 
 Ability, both visual and auditory, to identify safety hazards and monitor guest and staff behavior and 

enforce appropriate safety regulations and emergency procedures 
 Ability to physically walk, stand, bend and stretch 
 Ability to lift, up to approximately 75 pounds, and occasional lifting of equipment weighing up to 

approximately 100 pounds may be required.  
 Ability to safely and properly use power tools and equipment  
 Ability to safely drive cars, light trucks, tractors, and other motorized vehicles 
 Visual and auditory ability to identify and respond to environmental and other hazards related to the 

camp operation. 
 Physical ability to respond appropriately to situations requiring first aid. Must be able to assist campers 

in an emergency (fire, evacuation, illness or injury). 
 Ability to work on a team, relate and work well with others. 
 Self-starter and organizer. 
 Ability to accept guidance, direction and supervision. 
 Proficiency in the safe and proper use of power equipment and tools, heavy and light machinery, and 

building materials.  
 
Relationships: 

 Ensuring that maintenance work does not interfere with program unless there is a safety issue. 
   Assist other departments where and when necessary to benefit the camps programs and rentals. 

 
Equipment Used:  

 Be able to use and wear full arrest harness, helmets and other PPE in the maintenance of camp’s 
facilities. 

 Be able to operate and maintain Back hoe, Farm tractor Zero turn mowers, Hand mowers, Chain Saws, 
Log splitters, Weed eaters, misc. hand tools, drills, saws etc. 
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